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CLK Childcare

Located in the CLK Elementary School
Infant/Toddler Room-Classroom 105
Preschool Room-Classroom 107

Hours of Operation: 7:30-4:30 Monday-Friday

Jessica Palek

CLK Childcare Director
(906) 337-0311 Ext 4107
57070 Mine Street
Calumet, M| 49913

About Us:

This is a licensed childcare program for children six weeks until ready for kindergarten. We are a
non-profit program with all family fees going toward staff, food and supply costs.

Our Philosophy:

We are dedicated to providing a safe, warm and loving environment that encourages children to
learn and grow at their own pace. We understand the role we play when you entrust us to care
for your child and we strive to do this by providing caring, professional staff, enriching
environments, daily routines and activities in areas of language, math, science, art, music and
more to promote each child’s individual growth and development. We want to be an extension
of your home and be part of the team leading to your child’s success.

Eligibility & Scheduling:

This center is open to all parents and grandparents of CLK school employees, as well as,
Keweenaw Aspirus Hospital and U.P. Health Systems Employees.

We offer flexible scheduling and payment options.

(With pre-enrollment depending on availability) Our program does have an option that is open
to students in Junior Kings for an after school care and early release Wednesdays program.



Tuition and Fees

All Families
Annual Registration Fee per child $35.00
Weekly Tuition (6 weeks-Kindergarten Ready) $205.00
Weekly tuition for every sibling after first $143.00
child (6 weeks-Kindergarten ready)
Dally Tuition (6 weeks-Kindergarten Ready) $4500
Daily Tuition for every sibling after first child ¢ | $31.50

weeks-Kindergarten Ready)

Half day rates (6 weeks-Kindergarten Ready)

$5.00/hour with a (4) hour minimum

Drop-in Rate (any day that is not in your
contract)

$50.00/daily

Annual Fee

This fee will be charged yearly for every child enrolled in the program and will be due at the time of signing the
new contract. This fee enables CLE Child Care to provide repairs and replacements to worn and used items. All

children will directly benefit from this fee.

Drop-in Rate

This rate will be 550.00/day for unscheduled care that is added and not part of your contract. Doesn't apply to
you if you are a full-time family. It's for the week that you need to add that extra day of care.

Payments

CLE Employees)

Payments can be made to CLK Child Care. We accept check, cash, credit card and automatic withdrawal (for

Payments can be dropped off to Amy Maki in the Superintendent’s office, which is located above the Public
Library at CLK or you can pay by phone by calling 337-0311 extension 1217, Ask to speak to Amy.

Late Fees- Picking up your child

time in your personal contract.

If you are going to be late picking up your child/ren, please call and notify staff as soon as possible.
We understand that life happens and unfortunately picking up your child late does occur.

We do charge an excessive late fee of $20.00 per 15 minutes or part thereof, past the agreed upon departure

If you are late...have cash on hand or it will be added to your billlll We all have schedules and obligations so

hard on the budget!!!

please be respectful of the staff and program by planning ahead. Our center closes at 4:30. Overtime for staff is




Communication is key! It needs to be ongoing to achieve a positive experience for parents, children
and staff. Ask questions at drop off and pick up, share your e-mail to receive announcements and
notifications, and ask your child about their day.

Admission Policy
Prior to entry, the following must be complete:

-Enrollment Form

-Child Information Record

-Meet to Greet

-Payment of annual registration fee and first week of care
-Up-to-date immunization record

-Current physical exam

Parents must keep the center informed of any changes in address, phone numbers or
individuals that your child can be released to.

Trial Policy

Your child’s adjustment is important to both of us, so to assure that the child care arrangement is a
good match for the child and the center; there will be a TWO week trial period. This will give your
child, our staff and the other children in care an opportunity to discover one another. Within this
period, either the family or the Program Director may terminate child care for any reason without
notice. After this trial period, a two week notice must be given to terminate child care,

Withdrawal Policy

The family must inform the center ten business days in advance of termination of the contract. The
notification must be in WRITTEN FORM. Parents who do not provide proper notice will be charged
two weeks PENALTY FEES = to two weeks regular child care fees in lieu of proper notice. This penalty
fee is due the last day the child is in care.

CLK Childcare reserves the right to immediately terminate services without notice in the event the
family fails to abide by the terms of the contract and policies.

Court Orders Affecting Enrolled Children

Any child enrolled may be picked up/dropped off by either parent listed on the birth certificate even if
the parent isn't listed on the Child Information Card. The only reason that a parent would be
disallowed to pick up their child would be through appropriate, legal court documentation stating
otherwise, such as a child custody order, personal protection order or no contact order. A copy MUST
BE on file with us.




Inclement Weather When snow or extreme temperatures are forecasted, we recommend
that you watch TVE News or listen to WMPL/Mix 93, WOLV/WCCY, WGLI/WCUP or Public Radio
90 to determine if school will be in session or dismissed early. CLK Childcare will also be closed.,
There are no rebates for weather closure days.

Arrival/Departure

Licensing rules require that all children be signed in and out by a parent or authorized person every day.
You may not drop off your child before 7:30 as we use the time before to prepare for our day and are
not available to care for children. If you do arrive early you may stay with your child until 7:30.

Children enrolled in half day must be picked up by 12 pm. Children enrolled in full-day must be picked
up by 4:30 pm, Each child must be signed out for the day.

ABSENCES are not free of charge. ---this includes sick days, snow days, delayed starts and parent days
off. You pay each week to hold your child's spot regardless of attendance.

Dressed & Ready for School

CLK Childcare uses an active learning approach which means your child will get “messy” with a wide
variety of hands on activities, learning self-help skills when eating and toileting and playing outside
daily. Please dress your child comfartably, in close toed shoes. Also provide these items...

Infants and young toddlers’ Older toddlers and preschoolers

A picture of your family A picture of your family
Diapers and wipes at all times, diaper creams (if applicable) 2 changes of clothes with socks & underwear
2 bibs and sippies brought home daily for cleaning.

Baby food and/or infant cereal (if applicable) Blanket for rest time (pillow if want)
2 changes of clothing with socks Diapers, wipes, & diaper creams (if applicable)
2 sheets and blanket Sunscreen/Bug spray

Pacifier or comfort item (if applicable)

Battles of formula and/or mather’s milk (if applicable)

All bottles rust be fully assembled, labeled with child’s name, contents, date and ready to be fed. They must
arrive in a clean and sanitary bottle. They should go directly into the refrigerator daily and be removed by the

parents or guardian at the end of each day.

Winter months, a HEAVY COAT, HAT, GLOVES, BOOTS, SNOWPANTS must be provided daily or can be
left at the center in your child's locker and taken home weekly for washing. We try to get outside
DAILYIN




Infant/Toddler Daily Routine

Viery young children (6 weeks to 3 years) learn best with the “Primary caregiver” practice. This ensures that
each child has a special person who is there most of the time and gets to know that child’s like, dislikes, abilities
and needs and is there for the most important times to nurture and play with your child. Children of this age
learn and grow best through this consistent relationship and repeated experience.

Time 0-24 months 25-36 months

7:30-8:30 Arrival/ Lap Time/ Floor Time Arrival/ Free Choice

8:30-9:00 Breakfast/ Tooth brushing Breakfast/ Tooth brushing

9:00-10:00 Lap time,/Floor time Morning Circle/ Story/Free play

10:00-10:20 Diapering/Toileting/Clean-up Toileting / Clean up

10:30-10:45 Dress for outside Dress for outside

10:45-11:20 Outdoor Play (or Gym/Sensory room) Outdoor Play

11:20-11:30 Prepare for Lunch Prepare for lunch

11:30-12:00 Lunch Lunch

12:00-12:15 Diapering/Toileting Diapering/Toileting

12:15-2:15 Map Map

2:15-2:30 Diapering,/Toileting Diapering,/Toileting

2:30-3:00 lap time/floor time Small group

3:00-3:15 Cleanup for snack Cleanup for snack

3:15-3:30 Snack Snack

3:30-4:30 Qutdoors/ Floor time/ Departure  Qutdoors/Free Play/ Departure
Preschool Daily Routine

Children this age (36 months until kindergarten ready) spend their time in an environment that is set up for
them to make choices and is changed around according to the children's interests. They are provided a wide
variety of hands on materials and experiences to encourage independent thinking, creativity and initiative. The
adults are there to encourage, support and enhance what the children are doing in a safe, predictable and
organized room and routine.

7:30-8:15 Arrival/Free Choice

8:15-8:30 Bathroom/Handwashing for Breakfast
8:30-9:00 Breakfast/ Tooth brushing
9:00-9:15 Maorning Meeting

9:15-9:35 Small group

9:35-10:40 Center Exploration

10:40-10:50 Bathroom/Get ready for outside
10:50-11:30 Qutside

11:30-12:15 Bathroom/Handwashing/Lunch
12:15-12:30 Mats and blankets ready
12:30-2:30 Quiet Time

2:30-3:00 Bathroom/Free Choice
3:00-3:15 Snack

3:15-4:30 Free Choice/ Clean up and Dismissal




Items from Home

Children often want to bring special things from home. Unfortunately, this is often more difficult for them than
they realize, can become lost or broken, can be a hazard to the younger children in cur care. We prefer that
your child NOT bring items from home except for a comfort item for rest time. We will have special scheduled
times for show and tell. We DO NOT ALLOW toy WEAPONS of any kind.

Injury or lliness

Scratches and scrapes are inevitable when children play and will be treated
with soap, water and a Band-aid. For anything more serious, we will consult
the school nurse and you will be notified immediately. If it's an emergency 911
will be called and families are respansihle for all medical hbills.

If your child becomes ill during the day then someone is required to pick up the child within one hour max of
being called by staff, Failure to do so will result in termination of the child care contract,

If vour child has been prescribed a medication, vomited, had diarrhea or a fever related to illness then they
need to be symptom free for 24 hours before returning to care.

All families will be notified if children have been exposed to strep, pink eye, etc._.in written form.

We reserve the right to refuse care to any child deemed to be too ill to be in child care!

Medications

NO medication can be given to your child without written permission from parent/guardian on our Medication
Consent Form. All prescription medication must be brought in original pharmacy containers,

If your child refuses to take their medication, parents will be notified and you can come and try to administer it
yourself or the dose will be skipped and so noted in the Medication Log.

Medication may not be added to a bottle or food unless indicated on the prescription label or health provider’s
instructions. This is a licensing rule!

The Health Evaluation Form that we provide contains a section in which the Health Care Provider can give
permission for our center to give your child Tylenol or Motrin for a fever. If your child is running a faver, we will
first call you to let you know. If you say we can give them a fever reducer and you have provided one for your
child, we will do so at that time as long as your Health Care Provider has filled out the section with the
information needed. NO FEVER REDUCERS will be given to a child under the age of three months. All
medications must come in original containers and be given to adults s that they can be stored away from
children.

If your child requires an inhaler, nebulizer or an epi-pen, we will need an individualized health plan in their file.
This need to be filled out by your Health Care Provider and updated annually.

All diaper creams, sunscreens, and bug sprays need to be labeled and you need to sign the autharization form
before we can apply them to your child,




mmunicable Di nd llln

A child should be temporarily excluded from participation
if she/he has one or more of the following conditions:

The iliness prevents the child from participating comfortably in activities

(including outside)

The iliness results in a need for greater care than the staff can provide without
compromising the health and safety of other children

An acute change in behavior-this could include lethargy/lack of responsiveness, irritability,
persistent crying, difficult breathing, or having a quick spreading rash

Fever: Defined as an armpit temperature of 100°F or higher or an oral temperature of
101°F or higher

Blood or mucus in the stools not explained by dietary change, medication or hard stools
Vomiting, Diarrhea, or flu-like symptoms.

Abdominal pain that continues for more than two hours or intermittent pain associated
fever or symptoms of illness

Mouth sores with drooling unless the child's primary care provider determines that the
child is noninfectious

Rash with fever or behavioral changes
Head lice until after first treatment

Any Reportable Communicable Disease defined by the Michigan Department of
Community Health

We reserve the right to refuse care to any child deemed tooill to be in child care. If your child appears to
have a communicable disease, we will consult the schoal nurse. For such things such as strep, pink eye,
etc...all parents will receive written notification that your child has been exposed,




Mote- Infants make their own schedules and will be fed on demand

[Menus are displayed on the parent boards in each room])

Baby Food & Bottles/Nursing

Until your child can have food provided by our center, the parent is required to bring the center the necessary baby food, mother's
milk or iren-fortified infant farmula and you will be required to sign a written agreement stating this to be kept on file,

Cur center is not approved to mix baby formula on-site. Parents must bring the mother’s milk or formula pre-mixed and ready to
feed in fully assembled bottles that are labeled with the child's name and date on all bottles. Parents should put them directly in
our fridge daily and remowved daily at

pick-up time.

We do have a nursing nook available in our room for nursing mothers,
If the infant cereal needs to be mixed with formula this too needs to

be pre-mixed and ready to pour into the container with pre-measured
amount of iron-fortified infant cereal,

Commercially packaged baby food will be served from a dish instead of the
container because uneaten food that remains on the dish from which a child
has been fed has to be discarded.

CLK Childcare participates in the CACFP food program which reimburses some af aur food costs for our program, Each family signs a
food agreement form that's kept on file stating that CLK Childcare offers Iron-fortified cereal to all infants.

We provide a daily log to parents of times of food eaten, diaper changes, sleep and daily activities,

Children shall not have beverage containers or food while they are walking around or playing. This is a licensing rule!

Diapering
Families must supply all diapers, wipes and any special treatment supplies. If your child reguires anything more
than a preventative diaper cream or powder this will require a signed doctor's consent.

If you choose cloth diapers, you must use a waterproof covering over the cloth diaper and at changing it will be
treated as a single unit as we are not permitted to do any rinsing of diapers or clothing at the center. This
means each diaper will need its’ own waterproof covering.




Rest/Quiet Time

iildren under the age of 3 and children until kindergarten ready that are in care more than five hours a day are
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Media Policy

Usze of media is prohibited for children under two years of age.

The use of non-interactive media with all other children shall not exceed 2 hours per week per chia.
We use interactive media for our morning media time and some large group activities,

Our non-interactive media time is before rest time in the older room. We watch 15-20 minutes of an age-appropriate
cartoon each day.

Open-Door Policy

We have an open door policy, Families are welcome to visit at any time during regular business hours, but please
understand that staff may not be available to give you their undivided attention while they are interacting with the
children. Children come first!!!

Volunteer Policy

Mo volunteers will be unsupervised with children at any time.

If you volunteer and have contact with the children at least 4 hours per week for more than two consecutive weeks
then you must provide evidence that you are free from communicable tuberculosis. & copy of this will be kept an file

Clean-Up Policy

Ay child that is old enough to remove toys from the shelf is old enough to put them back on
During the day, all children (age-appropriate) will be required to help with clean up by picking up
and putting items back in their proper places. We ask that at pick-up times, you help your child put
anything away that they might have to help reinforce this positive behavior

Confidentiality Policy

CLK Child Care protects all families’ rights to privacy & confidentiality. We keep all records in secured areas and only

authorized staff are permitted access to these files, Staff will respect & safeguard the confidentiality of the people we
sErve,




Discipline Policy

We will not use physical or emotional punishment. Our goal is to minimize behaviors by providing a consistent
daily routine within a well-organized room so children have predictability which helps with transitioning from

one activity to another. When discipline is required we will use positive methods such as redirection, positive
reinforcement and calm down times.

Abuse & Neglect

By Michigan Law, CLK Child Care staff are reqguired to report any incidents or suspicions of child abuse, neglect
or domestic violence immediately to the Department of Human Services Centralized Intake at (855) 444-3911.

You also have the right to report any suspicions or incidents that you observe regarding your child or any other
child in our center.

Our number one priority is children’s safety!

Emergency Procedures

CLK Child Care has developed emergency procedures for FIRE, TORNADO,
and UNFORSEEM EMERGENCIES. Drills are conducted throughout the year
and all children learn and practice the appropriate procedures for each type
of emergency. With appropriate preparation and training, children will learn
to react in a well-organized and safe manner.

Licensing Notebook

The licensing not 10 d Dletop 1ts during regular business hours if you ever want to look at it

Smoke Free Environment

Smoking is not allowed in the building,
on the grounds or in any vehicle used by CLE,




Special Needs Plan

We provide an environment in which all children with special needs are supported to reach
their full potential.

Qur approach to identify, respond to and meet children’s needs is by using the Ages & Stages
screening tool. Creative Curriculum Gold Assessment, and referrals to Early On.

We support and involve parents in actively listening to and acting on their concerns and
goals.

We work in partnership with external agencies by welcoming them into our center to ensure
the best outcomes for children and families.

We will regularly monitor and review our policy, practice it and if necessary make
adjustments.

Lultural Competency Plan

The purpose of this plan is to make certain that we meet the individual, cultural, and
inguistically diverse needs of all families to the best of our abilities.

We have an open door policy and welcome families into our center at any time to share ideas,
snacks, stories, etc.

Also, we incorporate items into all areas of the classroom to show diversity. We have daily
conversations about family and community. We believe it’s important for children to respect
and accept people whose culture and background differ from their own.

We attend yearly training to help support us with implementing this plan in our center.




